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Why understand student records… ? 

• Better track & monitor student progress 
• Eliminate extra or unnecessary work 
• Become more familiar with the lifecycle of a 

student 
• Better advise your students about how to 

move forward with their degree requirements 
 



Menu Screens: For Reference 
 

 SRM 
 ENR 
 ST1 
 ST2 

 



(SRM): Student Records Main Menu 
→Screen name & Description 



(ENR): Enrollment Menu 
→Screen name & Description 

 



(ST1): Student Information Menu 1 
→Screen name & Description 



(ST2): Student Information Menu 2 
→Screen name & Description 

 



Types of Registration &  
Student Status 

 RD1 
 VER 
 WAS 

 
 
 

 



 
 
 

(RD1): Registration Detail 
→In-Absentia Registration, Payment of fees, Program, Major, Residence 

Classification, ATC term for PHDs 
 



. 

(VER): Term Verification 
→Enrollment Status, Term & Cumulative GPA, Admit term, Major 

 
 



→ You can check the WAS screen to see if a student has any previous terms on Leave. 
There is now a 3 quarter limit. 

(WAS): Withdrawal Activity (LOAs)  



→ After a withdrawal has been approved by Academic Services, check 

the WAS screen for the effective date. 

(WAS): Withdrawals 
 



Enrollment & Grading 

 STL 
 EAS 
 GIS 
 GEN 

 



 
 
 
 
 
 

(STL): Study List 
→Enrollment/List of courses 

 



(EAS): Enrollment Audit Screen 
→Changes in Study List (i.e. Add, Drop, Change Grading Basis, Change Variable 

Units) 
 



(EAS): Enrollment Audit Screen cont’d. 
→ Courses & Grades 



(GIS): Grading Inquiry Screen 
→ Courses, Grades, Units & GPA Calculations 



(GEN): Grading Entry Note Screen 
→ Term, Course, Grade, Units & Instructor Notes 



Degree requirements as seen through SR2 

 TEX 
 GMB 
 GPD 

 



 (TEX) : Transcript Text 1 
→ Text from SR1 was imported into this text field. Actions before October 2010 will 

appear here. (Data here is not interactive) 



Language codes are: 
EDE Departmental exam; CRS/CRP Fulfill or partially fulfill requirement with 
coursework from UCLA or another school; DPE language department placement 
exam;  DEF English as a foreign language; NAT “x” as a native language 
 
NB: language are applied to a specific degree and major 

(GMB): Language Exam/Program Browse  
→ Language petitions, once approved in Graduate Division, will appear here: 



Language formats that require more room than 
GMB allows, will appear on GPD   



 
 
Note: the degree objective is not the same for the program as it is for the 
students current registration.  There are GPD screens for each degree 
objective and each major. The F7 and F8 keys will allow you to scroll 
through all screens.  The F4 key will provide an index for the specific field. 

(GPD): Graduate Progress Detail 
-screen for a newly admitted student- 



The screen is populated with information pertaining to milestones in the 
student’s academic career 

NB: Plan; Advancement to Candidacy, Comprehensive Exam; degree 
expected date, Filing Fee logged; thesis and thesis title (and language 
requirement in this case) 

(GPD): Graduate Progress Detail  
-screen for a student who has filed a master’s thesis-  



Note:  
    ATC Date; ATC Term; Qualifying Exam date; Final Oral requirement 
     Also: C Phil term (if applicable); NRT exemption limit 

(GPD): Graduate Progress Detail  
-screen for a doctoral student who has advanced to candidacy-  



 
Note: 
Completion of final oral requirement; Dissertation filing date; and Dissertation 
title. This information is inserted once online filing is completed. 
Note also: Filing Fee approved, Degree expected term  

(GPD): Graduate Progress Detail  
-screen for a doctoral student who has filed- 



 
→ shows degrees awarded by other schools 

 

 

(DAB): Degrees Awarded Browse 
→ shows UCLA degrees that have been awarded  

(DNB): Non UCLA Degrees Browse 
 
  



Billing, Comments & Holds 



(409): Account Snapshot 
→ shows billing of all fees associated with GD actions  (composite screen) 



(148): Registrar’s Office Comments 
 → Information regarding Master’s student advancements, degree checks, 

retroactive adds and drops, and billing notes of retroactive petitions 

Other comments screens:  
• 248 GD Admissions 
• 348 GD Student Support + Financial Aid Office 
• 448 Student Accounting 
 
Note: please check with your Department Security Administrator (DSA) 
whether you have access to these screens.  



Finally…(048): Holds 
→ indicates the level of student services prohibited by the hold level.  

GT is the Academic Services Hold Code.  



(048): Holds (continued) 

Types of Hold Level codes: 
AF1 - Acad/Fin: Enrollment, campus svcs, assessment, financial aid disbursement 
AF2 - Acad/Fin: Enrollment, campus svcs, grades, diploma, transcripts 
AF3 - Acad/Fin: Enrollment, campus svcs 
AF4 - Acad/Fin: Grades, diploma, transcripts 
AS1 - All Serv: All AF and FA items 
FA1 - Fin Aid:  Awarding, credit (checks) 
FA2 - Fin Aid:  Credit (checks) 
AF5 - Acad/Fin: Assessment 
AF6 - Academic: Prevents graduation; used only by 
AF7 - Academic: Grades Only 



QUESTIONS? 

What’s your experience?.... 



 
 

Thank You for joining us! 


	Slide Number 1
	Why understand student records… ?
	Menu Screens: For Reference
	(SRM): Student Records Main Menu�→Screen name & Description
	(ENR): Enrollment Menu�→Screen name & Description�
	(ST1): Student Information Menu 1�→Screen name & Description
	(ST2): Student Information Menu 2�→Screen name & Description�
	Types of Registration & �Student Status
	���(RD1): Registration Detail�→In-Absentia Registration, Payment of fees, Program, Major, Residence Classification, ATC term for PHDs�
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Enrollment & Grading
	������(STL): Study List�→Enrollment/List of courses�
	(EAS): Enrollment Audit Screen�→Changes in Study List (i.e. Add, Drop, Change Grading Basis, Change Variable Units)�
	(EAS): Enrollment Audit Screen cont’d.�→ Courses & Grades
	(GIS): Grading Inquiry Screen�→ Courses, Grades, Units & GPA Calculations
	(GEN): Grading Entry Note Screen�→ Term, Course, Grade, Units & Instructor Notes
	Degree requirements as seen through SR2
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Billing, Comments & Holds
	Slide Number 29
	(148): Registrar’s Office Comments�
	Finally…(048): Holds
	(048): Holds (continued)
	What’s your experience?....
	Slide Number 34

